
 
         AGENDA ITEM NO:  
CITY OF STARKVILLE      AGENDA DATE: 06-16-2015 
RECOMMENDATION FOR BOARD ACTION    PAGE: l 
 
SUBJECT:  A REPORT FROM CHIEF ADMINISTRATIVE OFFICER TAYLOR V. ADAMS AND 
PERSONNEL DIRECTOR RANDY BOYD ON IMPROVED DEPARTMENTAL GUIDELINES FOR VEHICLE 
USE. 
 
 
AMOUNT & SOURCE OF FUNDING:   
 
FISCAL NOTE: N/A 
 
 
REQUESTING            DIRECTOR'S 
DEPARTMENT:    AUTHORIZATION: Alderwoman Lisa Wynn 

        
 
FOR MORE INFORMATION CONTACT:  
 
 
 
 
AUTHORIZATION HISTORY: 
  
 
 
 
SUGGESTED MOTION:  A REPORT FROM CHIEF ADMINISTRATIVE OFFICER TAYLOR V. 
ADAMS AND PERSONNEL DIRECTOR RANDY BOYD ON IMPROVED DEPARTMENTAL GUIDELINES 
FOR VEHICLE USE. 
 



 

 

CITY OF STARKVILLE VEHICLE OPERATOR CERTIFICATION 
This certification shall be completed annually by all authorized personnel 

 
1. City of Starkville vehicles shall be operated only by authorized personnel who are properly licensed and approved prior to use of 

the vehicle.  It is incumbent upon all operators of City vehicles to follow all motor vehicle laws and rules of the road, and to 
operate City vehicles in a safe and courteous manner. In order to be authorized to operate a City vehicle, an operator must possess 
a valid Driver’s License. This license must be the appropriate license for the equipment to be operated. Additionally, the operator 
must have an acceptable driving record and be eligible to be insured under the City’s insurance policies.   

2. In the event an operator’s driver’s license is suspended for any reason, that operator shall notify the department head within one 
working day.  The operator shall not operate a City vehicle during the term of the stipulated suspension. Also, any operator who 
is determined guilty of any citation, ticket, or infraction that would impact their driving record as set forth in the Policy regarding 
Driver’s License and Driving Record (MVR) must notify their supervisor / Department Head of such charge as it may impact 
their ability to continue as an eligible driver. 

3. Each operator has the responsibility to use reasonable care to insure the security and care of all City property entrusted to his use 
and care.  When not occupied and in use, keys must be removed from the vehicle and the vehicle must be secured as designated 
by the department head. 

4. CITY VEHICLES ARE TO BE USED ONLY FOR AUTHORIZED CITY OF STARKVILLE BUSINESS OR AS 
OTHERWISE SPECIFICALLY DESIGNATED BY THE DEPARTMENT HEAD.  THE TRANSPORTATION OF 
DEPENDENTS AND PASSENGERS WHO ARE NOT CONNECTED WITH OFFICIAL CITY BUSINESS WILL NOT BE 
PERMITTED.  CITY-OWNED VEHICLES SHALL NOT BE USED FOR THE PERSONAL BENEFIT OR CONVENIENCE 
OF INDIVIDUAL CITY EMPLOYEES, DEPENDENTS OR PASSENGERS NOT CONNECTED WITH OFFICIAL CITY 
BUSINESS, EXCEPT AS MAY BE SPECIFICALLY AUTHORIZED BY THE DEPARTMENT HEAD.  EMPLOYEES WHO 
VIOLATE THIS POLICY ARE SUBJECT TO DISCIPLINARY ACTION UP TO AND INCLUDING TERMINATION. THE 
CITY WILL COMPLY WITH INTERNAL REVENUE SERVICE REQUIREMENTS REGARDING VEHICLE USE BY CITY 
EMPLOYEES.  

5. The driver and all occupants must wear seat belts at all times when operating any City vehicles, including both on and off-road 
equipment. 

6. The possession, being under the influence of, or use of alcohol, illegal drugs, or any drugs or substances that may affect the 
employee’s ability to drive safely are prohibited at all times while operating City vehicles.  Smoking is not allowed in City 
vehicles at any time. 

7. In the event of a motor vehicle accident while operating a City vehicle or an authorized personal vehicle while on City business, it 
is the driver’s responsibility to immediately notify local police and their immediate supervisor/department head.  The driver must 
ensure that a Police Accident Report is completed at the scene.  An Accident Report must be completed by the driver and their 
supervisor. Failure to report an accident in accordance with this provision will result in immediate revocation of driving privileges 
and may result in disciplinary action up to and including discharge.  

8. It is the responsibility of all operators to report all vehicular infractions issued against them while operating a City vehicle to their 
Department Head, who will then forward copies to the Personnel Office.  Failure to report an infraction in accordance with this 
provision will result in immediate suspension or revocation of driving privileges.  Payment of any fines or legal costs associated 
with vehicular infractions incurred while operating a City vehicle shall be the sole responsibility of the driver. An authorized 
driver’s failure to report vehicular infractions received while operating a City vehicle may result in disciplinary action. 

9. The transportation of Hazardous Materials must be in accordance with Department of Transportation regulations and approved in 
writing by the appropriate Department Head. Shipping through approved carriers whenever possible is recommended. 

10. If flammable liquid must be transported, it must be transported in accordance with all federal, state and local regulations. 
11. Firearms are not allowed in a City vehicle at any time except for duly sworn Police Officers or other City employees who are 

specifically authorized to carry firearms in connection with their duties. 
12. Hitchhikers are prohibited in City vehicles. 

 
I understand the above provisions relating to authorized operation of City of Starkville vehicles. 

 
               
 PRINT NAME       SIGNATURE 
 
Driver’s License #      State     Expiration Date      
 
Department:         Date:         

 
This form is to be completed by all operators prior to operation of any city vehicle and is to be updated annually. Completed form is to be submitted 

to the Personnel Office. 
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